
Annual Governance and Accountability Return 2021122 Form 2

To be completed only by Local Councils, Internal Drainage Boards and other smaller
authorities* where the higher of gross income or gross expenditure was 925,000 or less,
that meet the qualifying criteria, and that wish to CERTIFY themselves as EXEMPT from
a limited assurance review

Guidance notes on completing Form 2 of the Annual Governance and
Accountability Return 2021 122

1. Every smaller authority in England where the higher of gross income or gross expenditure was f 25,000
or less must, following the end of each financial year, complete Form 2 of the Annual Governance and
Accountability Return in accordance with Praper Fracflces, unless the authnrity.

a) does not meet the qualifying criteria for exemption; or

h) does not wish to certify itself as exempt

2. Smaller authorities where the higher of all gross annual incnme or gros$ annual expenditure does not
exceed f25,000 and that meet the qualifying criteria as set out in the Certificate of Exemption are ahle
to declare themselves exempt from sending the complcted Annr.ral Governance and Accountai:ility
Return to the external auditor for a limited assuranee review provided the authority eompletes:

a) The Certificate of Exemption, pase 3 and return$ a copy of it to the external auditor either by email
or by post (not both) no later than 30 June 2022. Failure to do so will result in reminder letter(s) for
which the Authority will be charged [40 *VAT for each letter, and

b)The Annual Governance and Accountability Return (Form 2) which is made up of:
. Annual InternalAudit Report (page 4) must be completed by the authority's internal auditor.
. Section 1 - Annual Governance Statement (page 5) must Lre conrpleted and approvcd by the authority
. Section 2 - Accounting Statements (page 6) must be contpleted and approved hy thn authority.
NOTE: Authorities certifying themselves as exempt SHOULD NOT send the completed Annual
Governance and Accountability Return to tho external auditor.

3. The authority must approve Section 1 Annual Governance Statement before approving $ection 2

Accounting Statements and both must be approved and puhlish*d on the authority website/webp;rgc
before 1 July 2422.

Publication Requi rements
Smaller authorities must publish various documents on a publicly available we[rsite as required by the
Accounts and Audit Regulations 2015, the Local Audit (Smaller Authorities) Regulations 2015 and the
Transparency Code for Smaller Authorities. These include:
. Certificate of Exemption, page 3
. Annual lnternal Audit Report 2021122, page 4
. Section 1 - Annual Governance $tatement 2021122, page 5
. Section 2 - Accounting Statements 2021/22, page 6
. Analysis of variances
. Bank reconciliation
. Notice of the period for the exercise of public rights and other information required by Regulation 15 (2),

Accounts and Audit Regulations 2015.

Limited Assurance Review
Any smaller authority may request a limiterl assur&nce review. lf sa, the authority sh<.lulcl not ccrlify itself ns

exempt or complete the Certificate of [xernption" lnstead it should complete Form 3 of thc AfiAR TAml7,2

and return it to the external auditor together with the supporting documentatinn requested hy thn external
auditor. The cost to the authority for the review will tre 0200 +VAT.

Provicied that the authority certifies itself as exempt, and completes and publishes the documents list*d
under'Publication Requirements', there is no requirement for the authority to have a review.

lf it decides to certify itself as exempt, the authority must complete and return the C*rtificate nf Fxemptir:n
on Page 3 to the external auditor to confirm that it has certified itself cxempt"

The Annual Governance and Accountability Return constitutes the annual return referred to in the Accounts and Audit Regulations 2015.

Throughout, the words 'extemal auditor' have the same meaning as the words 'local auditor' in the Accounts and Auclit ReEulatinns 201li.

*for a camplete llst of bodles that may be sntaller authoritles refer to schedule 2 trs the Laaal Aurlit anrl Accountabilitv Act 2014.
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Guidance notes on completing Form 2 of the Annual Governance and
Accountability Return (AGAR) 2021122, Sections 1 and 2

An authority that wishes to declare itself exempt from the requirement for a limited a$suranco revi*w musl
do so at a meeting of the authority after 31 March 2022" lt should nol submit its Annual Governance ancj
Accountability Return to the external auditor" However, as part of a more proportionate rrlgime, the ;:Lithr:rily
nrust comply with the requirements of the Transparency Code for Smalle r Auti"rorities.

The Certificate of Lxemptron must be returned to the external auditor no laler tiran 30 Juno 2022. Remindcr
letters will incur a charge of [40 +VAT for each letter.

TheauthoritymustcomplywithProperPractices incompletingSectionsl and2o{tlrisAGAfdnnrjtho
Certificate of fixemption. Proper Practices are found in the Pracf itioners'Grrirle* which is upda{ed from time ir.r

time and contains everything needed to prepare success{ully for lhe financial yoar-end.

The authority should receive and note the Annual lnternal Audit Report before approving the Annual
Governance Statement and the accounts.

The Annual Governance Statement (Section "1) must he apprr.rved on tire same day or i:oforr* the Accounting
Statements (Section 2) and evidenced by thtl agenda nr minute references

The Responsikrle Financial Officer (Rf O) mLlst certify the accounts {$ection 2) hefore thr:y ;lr-*r prnsenterl
io the authority for approval" The authority must in this nrder; consider, approve and sign thn accounts.

The RFO is required to commence the public rights period as soon as practical after the dale nf tlre
AGAR approval.

Make sure that the AGAR is complete (no highliqhted boxes left empty), and is properly siEned and dated.
Avr:id making amendments to the completed annual return. Any amendments must [:e aprprovr:d try the
authority and properly initialled.

Use the checklist provided below to review the AGAR for completeness at the meeting at which it is signed off

You must inform your external auditor about any change of Clerk, Responsible Finanelal Offiemr *r
Chairman, and provide relevant authority owned generie email addresses and telephonm numbers.

The authority must publish numerical and narrative explanaliorrs fnr significant variances in tlrn accnuntinr")
statenrents on page 6. Guidance is provided in the Pracfltinners' Guide* which may assist.

N4ake sure that the accounting statements acld up and th* balance carried fonvard from the previous ynar
(Box 7 of 2021) equals the balance brought forward in the currerrt year (Sox 1 of 2A22).

The Responsible Finanoial Office r (RFO), on behalf o{ the authority, must set the commll irc*rrent dalo fnr lho
exercise of public rights of 30 consecutive working days which rnrrst inclucJe {he first tel n w*rking days of ..Jr-rlv.

The authority must publish, on the authoritywebsiteiwebpage, the information required by Hnqulation 15 {2).
Accounts andAudit Regulations 2015, including the period forthe exercise r:f public rights and thr name and
address of the external auditor before 1 July 2022.

n Governance and A,ccountability far Smaller Authorities in England * a Practitioners' Guide to Fr'oper Fraefices,
can be downloaded from www.nalc.gov.uk or from urww.ada.org.uk
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All sections Have all highlighted boxes been completed?

Have the dates set for the period for the exercise of putrlic rights been puhlishnrl?

Have all highlighied boxes been completed by the internal auditor and
explanations provided?

lnternal Audit Report

For any statement to which the respnnse is 'no', is an explanation availablrl
for puhlication?

Has the authority's approval of thc accourrting statements heen confirmed by
the signature of the Chairnran nf the approval meeting?

Has an explanatir:n of significant variations been publishnd wlrere requircc.l?

ls an explanation of any diffe re nce between Box 7 and Bnx I availahk:, sltni:ld
a queslion be raised by a local elector andlor an intnrr:sterl party?

Trust funds - have all disclosures been made if tlre aLithority as a body corporate
is a sole managing trustee? (Lacal Councils only)

Sections 1 and 2

Page ? of S

Completion checklist -'No'answers mean you may not have met requirements Yes No

Section 1

Seclian 2



Certificate of Exemption - AGAR 2021 122 Form 2

To be completed by smaller authorities where the higher of gross income or gross expenditure

did not exceed t25,000 in the year of account ended 31 March 2022, and that wish to certify

themselves as exempt from a limited assurance review under Section 9 of the Local Audit
(Smaller Authorities) Regulations 201 5

There is no requirement to have a limited assurance review or to suhmit an Annual Governanc* ;lnd Accouttlahilitv

Return to the external auditor, provided that the autl"rnrity has cerlified itself as exempt at a m*nlinp; nf the

autlrority after 31 March 2022 and a completecJ Certificate of Exnmption is sr.rbmitled no later tlran 30 June 2022

nr:tifying the external audrtor.

KNOWSTONE PARISH COUNCIL

certifies that during the financial year 2021122, thc higirer of th* authnrity's total gross income fnr the year or
tcltal gross annual expenditure, for the year did not exceed f2$,CI00

Tr:tal annual gross income for the authority 2A21ftZ: f6,903

Tr:tal annual gross expenditure fr:r the authority ZAUl22: f6,015

There are certain circumstances in which an authority will be r.lnable to neriify itself as exempt, so that a lirrited

a$sllrance review will still be required. lf an authority is unable to cmnfirm the statements belmw then it
cannot certify itself as exempt and it must submit the completed Annuai Governance and Accnunlahilitv Returir

Fr:rm 3 to the external auriitor to unciertake a limited as$urance revi<lw for which a fee of [200 +VAT will Lre payable

By signing this Certificate of Exemption you are confirming that:

. The authority was in existence on lstApril 2018

' ln relation to the preceding financial year i2020/21), the ext*rnal auditor has not:
. issued a public interest report in respect of the authority or any entity connected with it
. made a statutory recommendation to the authority, relating to the authorrty r:r any *nti1y connect*rj wilh il
. issued an advisory notice under paragraph 1(1) of Schedule I to the Local Audit and Accountai:tlity Acl

20'14 ("the Act"), and has not withdrawn the nntice
. commenccd judicial review proceedinEs under section 31(1) oi the Act
. macie an application under section 2S(1) of the Act for a cleclaration that an ite m of accr:unt is unlawful.

anrj the application has not been withdrawn nor has the cottrl refused ln make ihe der:laratinn
. The court has not declared an item of account unlalrful after a per$on macJe an appeal undor section 28{3) of the Aci

lf you are able tp confirm ihat the above statemenls apply an<l tlrat th* authorily neither recoiverj gross income'

nor incurred gross expencliture, exceeding [25,000, then the Certilicate of Exempticln can he signecl and a *opy

submitted to the external auditor either by ernail or by post (not both).

The Annual lnternalAudit Reporl, Annual Governanco Statement, Accounting Statements, an analysis of

variances and the bank reconciliation plus the information requirecl by Regulation 15 (2), Accounls and Aurjit

Regulations 201S including tlre period for the oxercise n{ public rights still need to he fully nr:mpletr*d and.

aiong with a copy of this certificate, published on the authority websit*/w*bpage" before 1 July ?022.

By signing this certificate you are also confirming that you are aware of this requironrent'

Signed by th* Responsible Financial Officer Date I confirnr that this Cerlificate of
Fxemption wa$ approved bY this
auihority on this datct

as recq:rded in mirrute rnferenc*;DateSigneri hy Chairman

Generic email address of Authority Teiephone numhrer

07786652753knowstoneparishclerk@g ma il. com

"Published web address

www.knowstone.org.uk

ONLY this Certificate of Exemption should be returned EITHER by email ORby po:t (1o]

both) as soon as possible after certification to your external auditor, but no later than 30

June 2A22. Reminder letters incur a charEe of 940 +VAT
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Anma"eaE En€*rnaE ,&xd!t R*p*nt AS?$F23

KNOWSTONE PARISH COUNCIL

WWW.KNOWSTONE.ORG.UK

During the financial year ended 31 March 20?2,this authority's internal auditor acting independently and on the
basis of an assessment of risk, carried out a selectrve assessment of compliance with the relevant procedures
and controls in operation and obtained appropriate evidence from the authorrty.

The intemal audit for 2A21122 has been carried out in accordance with this authority's needs and planned coverage,
On the basis of the findings in the areas examined, the internal audit conclusions are summarised in this iable.
Set out below are the objectives of internal control and alongside are the internal audit conclusions on whether,
in all significant respects, the control objectives were being achieved throughout the financial year to a standard
adequate to meet the needs of this authority.

exercise of public rights as required by the Accounts and Audit Regulations /i,\/;.,e,- '].it '!.,; 'tc
t't:ttice::i.:*!:-sits* ai ijl* websii* andl*r autltctii,, appi-cv€J i:'iitlr-ir{:.) ccs:fix.li-:,'i:1a )aie: ''ei.,

l*. The authority has complied with the publication requirements for 2A20121 AGAR
,:ee 4:3,4fi 1 euic*;:r;e

* (For local councils only)
Trust funds (includrng charitable) - The council met its responsibilities as a trustee. *

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets if needed).

r'

Date(s) internal audit undertaken

1814412022

Signature of person who
carried out the internal audit

Name of person who carried out the internal audit

Alison Marshall

181A412022

*lf the response rs no please state the implications and actron berng iaken to address any weakness in control iclentified
(add separate sheets if needed).

"*Note: lf the response is 'not covered' please state when the mosi recent internal audit work was done rn thrs area and when it is
next plannedt or, if coverage is not required, the annual intemal audit report must explain why not (add separate sheets if needed)
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4, Appropriate accounting records have been properly kept throughout the financial year. d
This authority complied with rts financial regulations, payments were supported by invoices. all r'
expenditure was approved and VAT was appropriately accounted for

*. This authority assessed the significant nsks to achieving its objectives and reviewed the adequacy r'
*. The precept or rates requirement resulted from an adequate budgetary process, progress againsi

was regulady monitored; and reserves were a

5. Expected ineome was fully received, based on correct prices. properly recorded and promptly
banked; and VAT was

f. Petty cash payments were properly supported by receipts. all petty cash expenditure was
t\,

*. Salaries to employees and allowances to members were paid in accordance with this authority's
approvals, and PAYE and Nl requirements were properly applied.

I'i. Asset and investments registers were complete and accurate and

i. Periodic bank account reconcrliations were properly canied out during the year.

/
7
i

,i, Accounting statements prepared during the year were prepared on the correct accounting basis
(receipts and payments or income and expenditure), agreed to the cash book, supported by an
adequate audit trail from underlying records and where appropriate debtors and creditors were r'
properly recorded

+<. lf the authority certified itself as exempt from a limited assurance review in 2020121 , it met the
exemptioncritenaandcorrectlydeclareditselfexempt. i!t-ii.e F; 't'.r'''.,it;-;r.ie ii:::itaia,lrt-iiilr;.,* {
iovi*w af ;ts 2C2*/21 /..GAR ilck "nrtt

The authorrty publishes information on a free to access websiteiwebpage up to date at ihe time of
the internal audit in accordance with any relevant

Page 4 of 6

I lN*t
Yes I No'lcovered**

{
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Section 1 - Annual Governance Statement 2021122

We acknowledge as the members of:

KNOWSTONE PARISH COUNCIL

our responsibility for ensuring that there is a sound system of internal control. including arrangements f*r
the preparation of the Accounting Statements. We confirm, tr: the best of our knowledg;e and belief, with
respect to the Accounting Statements for the year ended 31 tllarch 2022,lhal:

't. We have pul in place arrangements fot" cffective {tnancial
managen'rent during the year, and {or the preparation of
the accourrting statenr0nts.

r'
preparetl its accounttng slarenlenls tn actx,'rdat:ce
*,ith the Accnt.rnts and At.tclit Reott/aflons.

2. Wo maintained arr adequate system nf internal conlrol
including mea$ures designed t<l prevent and detect fraud
and corruption and reviewed its effectivenoss.

/
made praper aratlgemafits and accepted resportsibility
for safeguarding the public maney and resottrces in
its charge.

3. We took iill reasonable steps to assure ourselves
that there are no matlers of aclual or potential
nr:n-compliance with laws, requlalrons and Proper
Praclices that could have a significant financial effect
on the ability oi ihis authority lo conduct iis
business or fnarlage its finances.

r'

has only done what il has the lcga! stoute r lo.lo er./ ha.s

c<rny:lled tuith F'roper flracllces rn ./oinq so.

4. We prr:vided proper opporlunity during the year fr:r
lhe exercise of electors rights in accordance with the
requrrements of the Accounts and ALtdit Regulations.

r'
during the year gave a1l persons in,oresfod 1116 o,$rofi{]fiily la
rnspecl anr/ ask quesiions abo{Jt lhls atttharity's,?L'cotrnfs.

5. We carried out an assessment of the risks facing this
authority and took appropriate steps lo nlanage those
risks, including the introduction of internai contrr:ls and/or
external insurance cr:ver wirere requirecl.

t/
consldered and docuntenlerl the finartcial anrJ olher risks ti
{aces anrl dealt wrllt thett pn"tperly"

6. \l/e maintained throughout the year an adequate and
of{ective syste m of internal ilr:clit of the accounting
records ancj control systems.

r'
arranged {or a competenl petson. ittdepr:ndcrtl oI lf n flnilticl;ll
r:onfro/s artd pracedLtcs. lo qlve al olrTeclive vlow or r*{tt:llter'
inlcrTrirl fiofilrois fieet lhe ne e rjs ol lltls smallar a!.)thit'il {.

7" We took appropriate action on all matters raised
rn reports from internal and sxternal audil. r' respondecl io rnailers brougllt /r: ils afli*rrlrr:rt by tnlerttal and

external rtttlil.

L We considerred whether any litigation, liabilities or
commitnrents, events or transactions, occurring either
during or a{1er llle year-end. lrave a financial impact on
this authority and, whsre appropriate, have included thent
in the accountine staten'lenls.

r'
disclased everything it should have abaut its business activity
during the year includhlg events taking place after the year
end if relevant.

9. (For local coLrttcils only) Trust funds including
charitable. ln our capacity as the sole nranaging
trustee we discharged our accountability
responsibililies fi:r the fund(s)/asse ts. including
financial reporting and, if required, independent
exanrination or audil.

has met allof lls responslbilities where as a body
corporate lf ls a so/e managing tfttstee of a local trust
or frusis.

r'

*For any statement to which the response is 'no', an explanation must be published

This Annual Governance Statenrent was approved at a
nreeting of the authority ort:

and recorded as minute reference:

$igned by the Chairman and Clerk of the meeting where
approval was given:

Chairman

Clerk

Tiro ar-rthr:rity website/webpage is Lrp lo date and the information reqrrired by the Transparency Cocle has

i:een published. r'

www.knowstone.org.uk
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Agreed

v*-fffi-l'Yes'means that this authority:

Yes No N/A

Code (not part of the Annual Governance Statement)



Section 2 - Accounting

xf oy/t z

Statements 2021 l22far

KNOWSTONE PARISH COUNCIL

I cedify that fr:r the year ended 31 March 2022 the Accouniing
Statements in this Annual Governance and Accountability
Relurn have been prepared on eithe r a receipts and
paymerrts or income and expenditure basis following the
guidance in Governance and Accountability for $maller
Authorities - a Practitioners' Guide to Proper Practices
and present fairly the financial position of this authority.

Signed by Responsible Financial Officer before heing

lrrcserrled to the authority for approval

/"fft'**

I confirm thal these Accounting Slatements wcrn
approved by this auth<lrity on this dater

as recorded in minute reference:

$igned try Chairman of tlte meeting whrlrc llto
Accounting $tatements were approvecl

Date

Total balances and reserves al lhe tteginning of tlte yr:itr
as reconled in the financial recorr.ls. Valn(,1 nlt.tsf ilryrce ful

Box 7 of previlu$ year.

Total amaunl of precel:/ (tr for lfi3s raies ilrd levtr:s)
receiverl or receivablc in the year. Exclt.tdr: firry grallf$
receiverl"

Tatal income or recelpls as recr:nlerd ln llre cashbr:r:k ltss
llte prec:ept or mlcs//nvles rccelve d (inr: ?). lnch.rlr. att.ti

gmnls rccr:ived.

3. (+)Total other receipts

"fotal exltenrliture or paym*ttl.c rrtar/e ln r:nd ort hcltirll
of all employees. /nc/ude grc.ss saladcs arid wagr:s.
e m p I o ye rs N I co n tri b r.t li on s, enrployers irnrislnrt
tontri h uti on s, g ra I t t it ie s ;tnrl sevetance i:ayiri*rtfs.

4. (-) Staff costs

Tatal expenditure or paymenls of cnpital anrl mteresl
rnado rluring thc ye ar on the arlhorilyi horrr:Lvlngs f il nnlr)

Total expenditure or paynen ls as recorded ln /fue c.istr
br:olr /ess staffcosts (linc 4) and laan interest/capilitl

6. {-) All other payments

k:tal balances and rcserves at the enrl o{ tlte vear. l,ltlst
*qual (1 +2+3) - (4+5+6)

8. Total value of cash and
short ierm investments 30,1 85 31,07t

Ilre .si"rnr of all atrrent anrl c/eposil hank ;tr:cot.rrtfs. ralrlr
holdinqs anrl short tefin tnveslmenls hclri l;s al 37 ltlau:lt --

Io agree with bank reconciliatiotr"

9. Total fixed assets plus
long term investments
and assets

2,724 4,761
The value o{ all the prapefty the at.tlhnril.y otl/rrs - il i5 s161111'1

up af all lls fxpd assels aiid lrlng t*nrt trvlrstuntnl$ ff$ ill
31 l.-,larch.

10. Total borrowings
C

l-he adstanding eapital lsalartce a.s al i]1 llisrt.;h tt{ all lr;an.t

fram lhird parties (includina PWL [3).

T he Council as a body carparate acfs as .sole fnrslee for
and ts respon s i bl c {o r m a n a g i n gl lit t st f t t tt r"1 s rt r a ;esels.

11. (For Local Councils Only)
Disclosure note re Trust funds
(inclLrdiirg charitable) N.B. The figures in the accounting statements above do

not include any Trust transactions.
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Year endinq Notes and quidance

31 March
2021
t

3'l March
2022
t

Please round all figures to nearest tl. Do not leave any
boxes blank and report f0 or Nil balances. All figures must
agree to underlying financial records.

'1 . Balances brotlght
forward 29,904 30,18f

2. (+) Precept or Rates and
Levies 4,076 4,07e

2,844 2,82t

2,29C 1,79t

5. (-) Loan interest/capital
repayments C (

4,349 4,211

7. (=) Balances carried
fonuard 30,1 85 31,07t

(

Yes No N/A

r'


